
  

 



 

1 | Page 
 

  

Contents 
1 Objective of the Application .......................................................................................................................................... 2 

2 Introduction ................................................................................................................................................................... 3 

3 Need of B.Ed. Counselling Process ................................................................................................................................. 5 

4 Indicative Workflow of B.Ed. Counselling Process ......................................................................................................... 6 

5 Explanation of Indicative Workflow of Registration ...................................................................................................... 7 

6 B.Ed. Counselling Form Filling Process........................................................................................................................... 8 

6.1 Candidate Profile ................................................................................................................................................. 10 

6.2 Apply Counselling form ........................................................................................................................................ 11 

6.2.1 Personal Information ................................................................................................................................... 12 

6.2.2 Payment ....................................................................................................................................................... 14 

6.2.3 College Preference ....................................................................................................................................... 16 

6.2.4 Preview ........................................................................................................................................................ 17 

6.2.5 Download ..................................................................................................................................................... 21 

6.2.6 Allotment letter ........................................................................................................................................... 22 

6.3 Counselling form Status ....................................................................................................................................... 27 

7 FAQs ............................................................................................................................................................................. 28 

 

 

  



 

2 | Page 
 

1 Objective of the Application 
 

The objective of the B.Ed. Counselling Application for Himachal Pradesh University can be articulated as 

follows: 

1.  Streamlined Admission Process: To provide a streamlined and efficient process for prospective B.Ed. 

candidates to apply for admission, ensuring transparency and ease of use. 

2.  Merit-Based Selection: To facilitate a merit-based selection process, allowing for fair and equitable 

opportunities for all applicants based on their academic qualifications and other criteria set by the university. 

3.  Information Access: To offer comprehensive information to applicants regarding the Counselling schedule, 

seat availability, and course details, enabling informed decision-making. 

4.  Documentation and Verification: To streamline the submission and verification of required documents, 

ensuring the authenticity and accuracy of applicant information. 

5.  Communication and Updates: To provide a reliable platform for communication between the university 

and applicants, including updates on Counselling dates, seat allotment results, and other important 

notifications. 

6.  Support and Guidance: To offer guidance and support throughout the application and Counselling process, 

helping candidates understand the procedures and requirements. 

7.  Efficiency and Accountability: To enhance the overall efficiency and accountability of the B.Ed. admission 

process, minimizing delays and ensuring a smooth experience for all stakeholders. 

 

These objectives aim to create a transparent, efficient, and supportive environment for students seeking 

admission to the B.Ed. program at Himachal Pradesh University. 
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2 Introduction 
 

This portal serves as the central hub for all counselling activities related to the B.Ed. program. Through this 

platform, applicants can access important information, complete required forms, and participate in the 

counselling process, which includes seat allocation, document verification, and other necessary steps for B.Ed. 

program admission. 

To fill out the B.Ed. Counselling form, users must visit the official HPU website.  

“https://nadmissions.hpushimla.in” 
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2.1 Diagram of B.Ed. Counselling process 
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3 Need of B.Ed. Counselling Process 
 

The need for a structured B.Ed. counselling process at Himachal Pradesh University (HPU) is essential for several 

key reasons: 

1. Guided Admission Process: The B.Ed. counselling process provides a clear and systematic approach to 

admissions, ensuring that all applicants understand the requirements, deadlines, and procedures. This helps 

prevent confusion and ensures that candidates complete each step accurately and on time. 

2.  Fair Seat Allocation: With a limited number of seats available in the B.Ed. program, the counselling process 

helps in the fair and transparent allocation of seats based on merit, reservation policies, and preferences of the 

candidates. This ensures that the most deserving candidates are admitted. 

3. Verification of Credentials: The counselling process includes a thorough verification of academic 

qualifications and other necessary documents. This step is crucial to maintain the integrity of the admission 

process and to ensure that all admitted students meet the necessary eligibility criteria. 

4.  Personalized Guidance: Counselling sessions provide an opportunity for candidates to receive personalized 

guidance and support. This includes information about course selection, career prospects, and other academic 

advice that can help students make informed decisions about their education. 

5. Efficient Resource Management: By organizing the admission process through counselling, HPU can 

efficiently manage its resources, including faculty, infrastructure, and administrative services. This helps in 

planning and delivering a high-quality educational experience to all students. 

6.  Addressing Queries and Concerns: The counselling process also serves as a platform for addressing any 

queries or concerns that applicants may have regarding the admission process, course structure, or university 

policies. This helps in building trust and confidence among prospective students. 

7. Compliance with Regulatory Requirements: Adhering to a structured counselling process ensures 

compliance with university regulations and government policies related to higher education admissions. This is 

crucial for maintaining the university's reputation and legal standing. 

 

Overall, the B.Ed. counselling process at HPU is vital for ensuring a smooth, transparent, and efficient admission 

process that benefits both the university and the applicants. It plays a critical role in maintaining the academic 

standards and overall quality of the education provided by the university. 
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4 Indicative Workflow of B.Ed. Counselling Process 
 

 

 

 

4.1 Diagram of B.Ed. Counselling process workflow 
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5 Explanation of Indicative Workflow of Registration 
 

The explanation of indicate workflow diagram outlining the B.Ed. counselling and admission process at 

Himachal Pradesh University. Here's an overview of the steps depicted: 

1. Filing B.Ed. Counselling Form: 

   - The process begins with the student submitting the B.Ed. counselling form through the Counselling System. 

2. Downloading the Allotment Letter: 

   - After the counselling process, students can download their allotment letter from the Counselling System. 

This letter specifies the college to which they have been assigned. 

3. Document Verification: 

   - The student must visit the allotted college to present their documents for verification. The Counselling 

System verifies the documents submitted by the student, and the verified documents are sent to the college. 

4. Fee Payment: 

   - Once document verification is completed and the seat is confirmed, the student proceeds to pay the 

required fees through the Counselling System. 

5. Completion of Admission: 

   - The process concludes with the student's admission to the college, as confirmed through the Counselling 

System. 

 

This organized sequence ensures that the admission process is transparent and efficient, guiding students 

through each necessary step. 
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6 B.Ed. Counselling Form Filling Process  
 

The B.Ed. Counselling Form Filling Process is a crucial step in the admission procedure for the Bachelor of 

Education (B.Ed.) program at Himachal Pradesh University. Here’s a detailed outline of the process: 

 

Open HPU Admission official site on your browser  

“https:/nadmissions.hpushimla.in/” 

 

To proceed, select "B.Ed. Counselling Activity" for B.Ed. Counselling activity. After clicking on “B.Ed. Counselling 

Activity” user will be navigated to the "B.Ed. Counselling" page, as shown in the screen below. 

 

 

 

 

 

https://nrme.hpushimla.in/
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Note: Students must log in using their registered email ID or phone number and password. 

After successfully logging in, users will be directed to the student dashboard, where they can view all the B.Ed. 

counselling activities, as mentioned below: 

1) Candidate Profile 

2) Apply Counselling Form 

3) B.Ed. Counselling Status 

 

 

 

 

 

 

 

 

 

 

Click here to student login for 

B.Ed. Counselling activity 
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6.1 Candidate Profile 
 

Students can view all the candidate details, including the student session, application type, registration number, roll 

number, candidate name, father's name, candidate's mobile number, category, subcategory, stream, total marks, 

combined merit rank, category combined rank, and more. 
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6.2 Apply Counselling form  
 

In Apply counselling form section user can apply the counselling form and download the allotment letter and make 

payment of application. 

Note: All counselling (round 1, round 2, Etc.) form are displayed in the "Apply Counselling form” section. 

 

 

After clicking the "View" button, the candidate will be redirected to the counselling form, where they must fill out the 

following required details: 

1) Personal Details   

2) Payment  

3) College Preferences   

4) Preview   

5) Download 

6) View Allotment letter 

7) B.Ed. Admission Payment  

 

 

 

 

 

 

 

Click here to Apply for 

Counselling form 
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6.2.1 Personal Information 
 

In the "Personal Information" section, all candidate details are pre-filled based on the information provided in 

the application form. 
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Click here for 

next step 
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6.2.2 Payment  
 

In the "Payment" section, candidate have to pay Counselling fee. 

 

 

 

After clicking the 'Continue' button, the candidate will be redirected to the payment gateway. The candidate 

must complete the payment and then click the 'Next' button. 

 

Click here to confirm 

term and condition 

 

Click here to Continue 

for payment 

 

Click here to select 

payment gateway 
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After successfully completing the payment, the candidate can view the transaction details in the payment 

section. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here for 

next step 
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6.2.3 College Preference 
In the "College Preference" section, candidate have to fill their college preferences. 

Note: 

1. A district-wise list of all colleges is provided in this preference section. 

2. Candidates must choose between 1 to 4 colleges based on their preferences. 

3. The order in which colleges are selected will determine the order of preferences. 

4. College preferences can only be edited before the declaration is checked in the preview section. After this 

point, no further changes will be allowed. 

 

 

After click on next button candidate will be redirected to form Preview secion. 

 

Click here for 

next step 

 

Click here for 

save preferences 
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6.2.4 Preview  
In the "Preview" section, candidates can review all the details they have entered in the counselling form. If any 

information is incorrect, correct the necessary corrections before clicking the submit button. After submitting 

candidate cannot make correction in the counselling form. 

Note: Please read the declaration carefully before submitting. 
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Click here to 

next step 

 

Click here to 

Submit  
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6.2.5 Download 
In the "Download" section, candidates can download the Counselling application form and payment slip. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here to download 

application form  

 
Click here to E-Payment 

slip  
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6.2.6 Allotment letter 
 

To download the allotment letter, candidates should navigate to the “Apply for Counselling” section and select 

the option labelled “Check for your College Allotment in the First Round of Counselling.” 

 Note: After downloading the allotment letter, candidates must visit the allotted college and submit all the 

required documents. 

 

By clicking the 'View' button, students will be redirected to the allotment letter section, where they can check 

whether a college has been allotted to them. If a college is allotted, students can view the details of the 

allocated college and download the allotment letter. 

 

 

Click here to view 

college allotment letter  

 

Click here to download 

college allotment letter  
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Allotment Letter 
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6.2.7 B.Ed. Admission Payment 

After the college verifies a candidate's documents, the candidate must deposit a portion of the fee (i.e., Rs 

5000/- for Government College and Rs 5880/- for Private College) exclusively through online mode using their 

own login ID. This can be done in the "Apply for Counselling" section by selecting the option labelled "Pay the 

Admission Fees for the First Round of Counselling."  

Note: The payment option will only be visible once the candidate's documents have been verified by the 

college. 

 

Clicking the "View" button will direct the candidate to the payment section screen displayed below. 

 

 

Click here to pay 

admission fee  

 

Click here to confirm 

term and condition 

 

Click here to Continue 

for payment 

 

Click here to select 

payment gateway 
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Afterward, they should choose a bank and click "Continue for Payment." This will redirect the candidate to 

the payment gateway. 

 

After completing the payment, the candidate will be redirected to the payment section where they can 

download the payment slip. 

The candidate is presented with the question: "Do you want to apply for a college shift in the next round of 

counselling?" They can choose either YES or NO and then click the submit button. If the candidate selects YES 

and submits, they will have the option to change their college in the next round. 

Note: This option will be available to students during B.Ed. Counselling Rounds 1, 2, and 3. after the third round, 

this option will no longer be provided. 
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Payment Receipt: 

 

 

Select Yes/No  

 

Click here to 

submit  

 

Click here to download 

payment receipt  
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6.3 Counselling form Status 
In the "Counselling Form Status" section, candidates can view the status of their counselling form, download 

the application form, college allotment letter, and admission payment slip. Additionally, candidates can check 

if they are apply for shifting. 
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download 
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download counselling 

application  
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7 FAQs  
 

1. What is the HPU B.Ed. Counselling process?  

The HPU B.Ed. Counselling process involves multiple stages where candidates are allocated seats based on their merit, 

preferences, and availability. It includes document verification, seat allocation, and admission formalities. 

2. How do I check my counselling form status?  

You can check your counselling form status by logging into the official HPU B.Ed. counselling portal. There, you can view 

the status, download necessary documents, and check if you are eligible for shifting. 

3. What documents are required for counselling?  

Details of the required documents are mentioned in the allotment letter. 

I. 10th & 10+2 Mark sheets.  

II. Graduation/Post-Graduation Mark sheet. 

III. Reserve Category Certificate (In case of ST/SC/OBC/PWD/IRDP). (If applicable) 

IV. Himachal Bonafide Certificate/Other state Bonafide Certificate.  

V. Latest Character Certificate.  

VI. Passport size Photographs (Two).  

VII. EWS Certificate (with an annual family income less than 4 lakhs. (if applicable)  

VIII. Ex-Servicemen Certificate. (If applicable) 

IX. Any other certificate that may be applicable as per the B.Ed. prospectus.  

4. How can I download the application form and college allotment letter?  

After logging into the counselling portal, you will find options to download the application form and college allotment 

letter. Make sure to save and print these documents for your records. 

5. What should I do if I want to shift to another college?  

Check the counselling portal to see if you are eligible for shifting. If you are, follow the instructions provided to apply for 

a shift. Note that shifting is subject to availability and may depend on the counselling round. 

6. How is the seat allocated during the counselling? 

 Seat allocation is based on your merit, preferences indicated during registration, and availability of seats in the 

colleges. The process is conducted according to the rules set by HPU. 

7. Can I change my preferences after submitting the form?  

Generally, preferences cannot be changed once submitted. However, check the counselling guidelines or contact the 

counselling authority for any specific provisions for changes. 

8. Is there a fee for participating in the counselling?  

Yes, there may be a non-refundable counselling fee that needs to be paid as part of the registration process. Make sure 

to check the counselling notification for details on fees. 

9. How can I contact the HPU B.Ed. counselling office for more queries?  
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You can contact the HPU B.Ed. counselling office via the contact details provided on the official HPU website or 

counselling portal. They will provide assistance for any specific queries or issues you may  
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THANK  

YOU 


